State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Transportation Surveyor Party Chief (CalTrans) 3266-3030-5xx 50001258 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION

Engineering/Field Surveys Unit

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
S09
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
Supervisory [ Lead Person Fred Vonderscheer Senior Land Surveyor
APPROVED BY (Personnel Analyst's Name) DATE
BLS 07/24/13
Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under general direction of the Senior Land Surveyor, the incumbent supervises professional and
technical field staff performing land boundary, construction, and primary vertical and horizontal
control surveys, while incorporating electronic measurement and automatic computations,
recordation, and display techniques. Also performs a wide variety of difficult and complex
professional surveying work.

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others, including the public, and
maintain consistent and regular attendance. The incumbent must represent the Department
professionally and tactfully in all interactions with the public. The specific essential duties are:

45% Supervise activities of the field survey crews performing land boundary, construction, and primary
vertical and horizontal control surveys, including electronic measurement, automatic recordation
and computation, including satellite positioning, state-of-the-art surveying techniques and
developments. Formulate schedules to meet target completion dates and monitor progress.
Review work of subordinates, check maps, deed descriptions and calculations for completeness
and conformance with departmental, professional and technical requirements and standards.
Supervise field survey staff, utilizing crew leads to disseminate information and provide technical
assistance to less experienced staff. Develop and maintain a highly skilled professional staff to
meet the Department’s mission which will include: Assign and distribute work, monitor and
evaluate performance, prepare annual Appraisal and Development (A&D) reports, determine
training needs and approve training requests, verify and approve employee’s attendance and leave
requests, interview and select qualified employees, understand employee’s rights with regards to
labor relations, implement the three phases of progressive discipline, and lead by example. Assist
Senior Land Surveyor in the development of the work plan and budget for field survey activities.
Work with Senior Land Surveyor and Branch purchasing liaison to arrange for necessary and
appropriate equipment for staff to carry out duties.

SUPERVISOR’'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
Fred Vonderscheer >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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Pe_rl_?ﬁlrg of Activity

15% Resolve boundary and other survey issues through collaboration with the Cadastral survey staff.
Apply a broad knowledge of surveying practices, including classifications, standards of accuracy
and general specifications for control, topographic, hydrographic and property surveys; requires
knowledge of uses and limitations of all varieties of surveying instruments. Through coordination
with other Geodetic Branch staff, ensure accuracy and consistency of survey records from the field
measurements through to land deed approval and record. Assist in the preparation and or
alteration of legal descriptions and resolution of property ownership issues.

15% Assist with research and production of field survey source documents and field packages for field
crews. Coordinate field collected data and perform office processing in support of development of
surveying and mapping deliverables. Provide assistance, support and drafting to office technical
staff for creation of final deliverables in surveying and mapping projects using AutoCAD and
Microstation platforms.

15% Develop and maintain field survey procedures. Evaluate performance and determine best practices
to create standards of service and ensure consistent application of such standards in the form of
written procedures. Draft procedures and with Senior Land Survey approval, implement. Continue
to monitor field survey activities to identify areas for improvements. Develop and implement
solutions as approved by the Senior Land Surveyor. These duties may require driving a vehicle on
public roadways or on rugged terrain.

10% Prepare or update job specific safety related materials, such as a Job Hazard Analysis or Heat

lliness Prevention Plan, prior to commencement of work, to identify and mitigate for all potential
safety hazards. Lead safety meetings with crew staff in the office and field as needed and required
by law. Maintain all safety records in compliance with Cal OSHA regulations and the DOE Injury
and lliness Prevention Program.

OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor
declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this
position may participate in emergency operations in the capacity of area teams, field inspection,
coordination, and assist agencies such as CalEMA and FEMA in disaster work, including
performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and
other emergencies. This position may also serve in one of the sections as established in the
Incident Command System to assist the Department in performing its emergency preparedness,
response, recover, and mitigation functions. These functions are established in the California State
Emergency Plan and the Department’s Administrative Orders.
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Percent of
Time

Activity

SPECIAL REQUIREMENTS

This is a field position and requires the ability to perform the above mentioned functions in rugged
and inaccessible terrain. For safety reasons the incumbent must have good vision, good hearing,
be able to move surveying equipment (up to 50 pounds) over great distances unassisted. May be
required to use All-terrain vehicles and motor boats for survey projects.

Must possess a valid California Driver’s License.

Must possess a valid California Land Surveyor’s License.
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	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Fred Vonderscheer
	SUPERVISOR'S CLASS: Senior Land Surveyor
	personnel analyst: BLS
	personnel date: 07/24/13
	PERCENT OF TIME: 











45%
	activity: POSITION SUMMARY
Under general direction of the Senior Land Surveyor, the incumbent supervises professional and technical field staff performing land boundary, construction, and primary vertical and horizontal control surveys, while incorporating electronic measurement and automatic computations, recordation, and display techniques.  Also performs a wide variety of difficult and complex professional surveying work.

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, including the public, and maintain consistent and regular attendance.  The incumbent must represent the Department professionally and tactfully in all interactions with the public.  The specific essential duties are:

Supervise activities of the field survey crews performing land boundary, construction, and primary vertical and horizontal control surveys, including electronic measurement, automatic recordation and computation, including satellite positioning, state-of-the-art surveying techniques and developments.  Formulate schedules to meet target completion dates and monitor progress.  Review work of subordinates, check maps, deed descriptions and calculations for completeness and conformance with departmental, professional and technical requirements and standards.  Supervise field survey staff, utilizing crew leads to disseminate information and provide technical assistance to less experienced staff.  Develop and maintain a highly skilled professional staff to meet the Department’s mission which will include: Assign and distribute work, monitor and evaluate performance, prepare annual Appraisal and Development (A&D) reports, determine training needs and approve training requests, verify and approve employee’s attendance and leave requests, interview and select qualified employees, understand employee’s rights with regards to labor relations, implement the three phases of progressive discipline, and lead by example.  Assist Senior Land Surveyor in the development of the work plan and budget for field survey activities.  Work with Senior Land Surveyor and Branch purchasing liaison to arrange for necessary and appropriate equipment for staff to carry out duties. 
	classification: Transportation Surveyor Party Chief (CalTrans)
	appointee: 
	dwr position number: 3266-3030-5xx
	sap personnel no: 
	sap position number: 50001258
	division: Engineering/Field Surveys Unit
	mcr: 1
	percent2: 15%
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10%
	activity2: Resolve boundary and other survey issues through collaboration with the Cadastral survey staff.  Apply a broad knowledge of surveying practices, including classifications, standards of accuracy and general specifications for control, topographic, hydrographic and property surveys; requires knowledge of uses and limitations of all varieties of surveying instruments.  Through coordination with other Geodetic Branch staff, ensure accuracy and consistency of survey records from the field measurements through to land deed approval and record.  Assist in the preparation and or alteration of legal descriptions and resolution of property ownership issues. 

Assist with research and production of field survey source documents and field packages for field crews.  Coordinate field collected data and perform office processing in support of development of surveying and mapping deliverables.  Provide assistance, support and drafting to office technical staff for creation of final deliverables in surveying and mapping projects using AutoCAD and Microstation platforms.  

Develop and maintain field survey procedures.  Evaluate performance and determine best practices to create standards of service and ensure consistent application of such standards in the form of written procedures.  Draft procedures and with Senior Land Survey approval, implement.  Continue to monitor field survey activities to identify areas for improvements.  Develop and implement solutions as approved by the Senior Land Surveyor.  These duties may require driving a vehicle on public roadways or on rugged terrain.

Prepare or update job specific safety related materials, such as a Job Hazard Analysis or Heat Illness Prevention Plan, prior to commencement of work, to identify and mitigate for all potential safety hazards.  Lead safety meetings with crew staff in the office and field as needed and required by law.  Maintain all safety records in compliance with Cal OSHA regulations and the DOE Injury and Illness Prevention Program.

OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department’s Administrative Orders.

	percent 3: 
	activity3: SPECIAL REQUIREMENTS

This is a field position and requires the ability to perform the above mentioned functions in rugged and inaccessible terrain.  For safety reasons the incumbent must have good vision, good hearing, be able to move surveying equipment (up to 50 pounds) over great distances unassisted.  May be required to use All-terrain vehicles and motor boats for survey projects.  

Must possess a valid California Driver’s License.  

Must possess a valid California Land Surveyor’s License.
	supervisor name: Fred Vonderscheer
	employee name: 


